SAMPLE LETTER, REJECTION

EXTERNAL CANDIDATE WITHOUT INTERVIEW
 

Dear [Applicant],

 

Thank you for your interest in the open position of [title of position] at Illinois State University.  We are pleased to have received many positive responses in regard to this position.  As a consequence, and despite your fine qualifications, there were others in the pool of applicants whose skills and experience were better suited to the particular requirements of this position. 

 

[I/we] wish you luck in your current search, and invite you to consider Illinois State University in the future should another opening occur that is of interest.

 

Sincerely,

